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Features

• Register for the course and get the certificate

• Manage course certificate

• Check IRB verification hours

• Course records can be set public, it will be helpful for other 

users to check whether the hours of the person they want to 

cooperate with meet the requirements.

• (Under construction) ATM system will be possible to connect 

the course completion hours to the IRB system, so that the 

research team no longer needs to consolidate and attach 

course certificates to each application.



• Please register an account first and verify the activation via email.
• The course completion record is public by default. If you want to 

modify it, please go to “Record pubic setting”.
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Sign Up/Setting
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• Click on the "Topic" column to view the course introduction.

How to view course descriptions?
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Pass Criteria

• Quiz and Survey can only be taken after meeting the requirements for 

passing the Course Materials.
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Course Materials

• Please save your viewing time before switching materials or leaving the 

course.
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Download Certificate

• After meeting the course passing requirements, you can click 

“Finished" in the course list to download the course certificate.
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Verification of external certificates

• Click “Upload Couse Certificate”, then click "Add a new course"



9

Upload Course Certificate

• Enter the information according to the certificate. 

• Please confirm that the information is complete and click “Send for 

Review"



10

Modify verification content

• If the content needs to be corrected, you will receive an email notification 

and       a red warning icon will appear when you sign in.

• Please refer to the email content or the red text in the system to make

corrections before submitting for review.
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Upload Course Certificate(Sample)

*Each class is 20 minutes, please fill in 0.3
*Three classes are 1 hour, please modify the “Total 
Hours”.

*Different passing dates must be uploaded separately

Please upload 7/17 course separately
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My Course completion record

• Click “View all certificates” to check status of individual courses.

• Failed
This certificate does not 

include IRB hours

• Passed
Verification successful, 

please refer to “TMU-

JIRB Verification Hours”

• Pending Review

Under Review

• Require modifications
The content needs to be 

corrected, please modify 

it and resubmit it for 

review
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Query User Course Record

• Query users’ records who have set public

• To avoid downloading wrong user information, please confirm 

the user’s department
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Tips: IRB Application

• General human research: Please click "Export the verification 

hours within one year" in "My Course completion record".

• If the TMU-JIRB verified hours exceed 6, this document can be 

used directly for IRB application.



If you have any questions about course certificates, please email to：
irb_training@tmu.edu.tw
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